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IV

PREAMBLE
Pursuant to RCW 41.59, this Agreement, entered into between the Lind Education
Association, hereinafter called the "Association," and the School District of Lind,
Washington, hereinafter called the "Board" or "District," and in consideration of the
following mutual covenants, it is hereby agreed as follows:
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ARTICLE I - ADMINISTRATION
Section 1 - Recognition
The Board hereby recognizes the Association as the bargaining representative for all full
and/or part-time contracted professional certificated personnel, hereinafter called
teachers, including those on leave. Such representation shall exclude the Superintendent
and principals.
In accordance with Public Employment Relations Commission rulings, substitute teachers
who work twenty (20) consecutive or thirty (30) non-consecutive days in a calendar year
are deemed members of the bargaining unit. (Substitute teachers are defined as those who
fill in for a regular teacher (full or part-time) who is on leave. The following provisions of
this labor agreement only shall apply to substitute teachers: Article I; Article II; Article III,
Sections 3, 4, and 8: Article V, Sections 1, 3, and 5: Article VI, Sections 1 and 3, and Article X.
Section 2 - Status of the Agreement
A.

This Agreement shall become effective when ratified by the Board and Association
and executed by authorized representatives thereof and may be amended or
modified only with the mutual consent of the parties.

B.

This Agreement shall supersede any rules, regulations, policies, resolutions, or
practices of the District which shall be contrary to or inconsistent with its terms.

Section 3 - Conformity to Law
A.

This Agreement shall be governed and construed according to the Constitution and
laws of the state of Washington. If any provision of this Agreement, or any
application of this Agreement to any teacher or groups of teachers covered hereby
shall be found contrary to law by a superior or higher court, such provision or
application shall have effect only to the extent permitted by law and all other
provisions or applications of the Agreement shall continue in full force and effect.

B.

The Board and the Association agree that both will abide by the negotiated
agreements in this document except in cases in which certain sections may be
subsequently declared illegal by the laws of the state of Washington.

Section 4 - Contract Compliance
All individual teacher contracts between the Board and an individual teacher, heretofore
executed, shall be subject to and consistent with the terms and conditions of this
Agreement.
Section 5 - Distribution of the Agreement
The parties shall review the final preprinting of this Agreement. Following ratification and
signing of this Agreement, the Association shall print this Agreement. The cost of printing
2

the Agreement shall be split evenly between the parties. The Association shall distribute to
all teachers copies of this Agreement. Ten (10) additional copies each shall be provided to
the Association and the District. Copies of this Agreement shall be available to all
applicants for teaching positions, upon their request.
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ARTICLE II - BUSINESS
Section 1 - Payroll Deductions
A.

Any teacher who is a member of the Association, or who has applied for
membership, shall sign and deliver an authorization form to the Association. Such
membership authorization shall continue in effect from year to year unless revoked
in writing and sent to the Association between September 1 and September 30 of
any year.

B.

The Association shall submit a copy of each signed authorization form to the District
office for processing. Amounts of annual dues deductions, assessments, and fees
shall be made known by the Association to the District office by September 10 of
each year.

C.

Dues deductions for teachers employed after the commencement of the school year
shall be appropriately prorated and shall be equal to full yearly amounts unless
employed after January 1 in which case the dues shall be equal to one-half the full
yearly amount.

D. Upon receipt of a written Dues Deduction Authorization and assignment from a
bargaining unit employee, the District shall make the appropriate payroll deduction
as certified by the President of the Association and shall transmit the monthly dues
to the Washington Education Association. As stated on the membership form, any
member who wishes to resign their membership may do so in writing to the
Washington Education Association. Any change in the rate of membership dues shall
require at least thirty (30) days written notice to the Superintendent's office.
(2019)
E.

Upon written authorization from a teacher, the District shall directly deposit the
teacher's check to the financial institution of the teacher's choice.

F.

Every employee covered by this Agreement must elect either to become a member
of the Association and pay dues to the Association, or choose not to be a member
with no dues being paid. It is the responsibility of the teacher to fill out appropriate
forms regarding membership or non-membership in the LEA. (2014)

G.

The Association agrees to defend, indemnify, and hold the District harmless against
any and all claims, suits, orders, or judgments brought or issued against the District
as a result of any action taken by the District under the provisions as authorized in
this Section. (2019)

Section 2 - Association Rights
1. The Association shall be provided with bulletin boards, or section thereof, for the
purpose of posting Association materials at each work site. The Association shall
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have the right to use intra-district mail service, E-mail, Internet access, and staff
mailboxes for communication purposes with their members.
2. The Association shall have the right to use school facilities outside the work day and
school equipment, when not otherwise in use, and shall have priority over nonschool organizations, including governmental, nonprofit, and community
organizations, in scheduling. The Association shall pay for the cost of all materials
and supplies to such use and shall be responsible for proper operation of all such
equipment.
3. Any officer or authorized representative of the Association shall have the right to
visit district buildings, individual educators, or groups of educators of the
bargaining unit for the purpose of representation.
4. The Association shall have up to one (1) hour on the first District Inservice Day at
the District’s discretion for the purposes of meeting as a bargaining unit. Such
meetings shall include, but not limited to, new employee orientation, Association
business, etc.
5. Representatives duly authorized by the Association may participate during work
hours in negotiations, grievance proceedings, conferences, or meetings with
representatives of the district without loss of pay.
6. The administration shall furnish the Association, upon request, data and
information concerning the financial resources of the district, including, but not
limited to, annual financial reports and audits, tentative building requirements and
allocations, agenda and minutes of all board meetings held in open session, student
enrollment; membership data on a monthly basis, including the name, assignment,
work site, FTE, salary schedule placement, home address, work and home phone
numbers, and email addresses of each employee, and employee directory; and any
other information available in accordance with laws pertaining to the availability of
district data.
7. Additionally, by August 1st, upon request, before the beginning of the school year,
the district shall provide the Association with a list of the names of newly hired or
reassigned employees and their contact information including the name,
assignment, work site, FTE, salary schedule placement, home address, work and
home phone numbers, and email addresses of each new hire. For the purpose of
this section, the date of hire shall be considered to be the day on which the new
employee accepted any offer of employment. The district will also include the
names of any bargaining unit members who are on leave of absence, the anticipated
duration of such a leave, and any changes in contract information during the time of
the leave. When new employees are hired following the August 1st report, the
district will, upon request, provide the information listed above within three (3)
business days of the date of hire.
8. The Association shall have the right to have a representative at all meetings
pertaining to disciplinary actions.
5

Section 3 - Management Rights
It is agreed that the customary and legal rights, powers, functions and authority of the
Board shall be maintained, including but not limited to the following:
1. The Board, under the powers vested by the state of Washington, maintains the right
to direct the activities of the District, to hire, promote, and nonrenew the contract of
a teacher in accordance with the law.
2. The Board shall maintain the right to make reasonable rules and regulations to
continue an efficient and educationally sound operation.
3. The Board shall determine financial policy, accounting procedures, determination of
safety and health measures, enforcement of rules and regulations, the direction of
work forces in the system, the creation, modification or elimination of any position,
and the establishment or elimination of extracurricular programs or positions.
4. The exercise of the foregoing rights shall be limited only by the specific and
expressed terms and provisions of this Agreement and the constitution and laws of
the state of Washington.
5. The Superintendent has the right to place teachers on probation as per state law, to
assign, and to transfer teachers.
6. In the event the complete school calendar for the next school year has not been
established by June 1, the LEA negotiating team and District negotiating team will
meet only once to set the opening day of school. If they are unable to agree on the
opening day of school, then the District will set the opening day of school for
students and teachers to begin the school year.
Section 4 – Labor Management Meetings
The Superintendent or designee and the Association President or designee will meet
regularly throughout the school year to discuss current school problems, practices and
concerns. Additional persons may, by mutual agreement, attend these meetings on an as
needed basis. It is the intent of the parties that problems arising relative to the
administration of this Agreement will also be discussed at these meetings.
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ARTICLE III - PERSONNEL
Section 1 - Employment of Certified Staff
The District shall employ properly credentialed individuals in all teaching positions in
compliance with the Washington Administrative Code and the requirement of the Office of
the State Superintendent of Public Instruction. All teachers shall be placed on a salary
schedule negotiated with the Association and adopted by the Board, and placement shall be
consistent with criteria for salary schedule placement.
Section 2 - Right to Due Process
A. No teacher shall be reprimanded, disciplined, reduced in rank or compensation
without just cause. Nonrenewal of provisional teachers shall be in accordance with
the provisional employee statutes. A teacher has the right to face his/her accuser(s)
and question witnesses, except as appropriate to protect a student or students. In
that case, the Superintendent will appoint an investigator acceptable to the accused
teacher. The investigator will interview witnesses in such a manner as not to
intimidate them or to cast guilt on the teacher. The investigator will report back as
agreed upon by the Superintendent and the accused teacher.
The teacher also has the right to union representation when deemed necessary by
the teacher or the administration.
B. In the event that a probationary period is deemed necessary, the District will
operate under the mandates of negotiated probationary procedure and all
applicable state laws. (2014)
Section 3 - Non-Discrimination
There will be no discrimination against any employee or applicant for certificated
employment by reason of sex, race, creed, religion, color, national origin, age, veteran or
military status, sexual orientation, gender expression or identity, economic status,
pregnancy, familial status, marital status, disability, or the use of a trained dog guide or
service animal, by a person with a disability, because of membership or non-membership
in the Association, or legal activity in the Association, including involvement in carrying out
duties as an Association representative.
Nothing contained herein shall be construed to deny or restrict to any teacher such rights
as he/she may have under applicable laws and regulations.
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Section 4 - Staff Protection
The District shall provide industry standard insurance in adequate amounts in the
following areas:
A. Liability
1. A blanket liability policy covering all property owned, leased or under control of the
District; contractual liability and miscellaneous liability as applies to and affects
teachers
2.

Legal liability for all teachers in the conduct of their duties and employment.

Section 5 - Personnel File
A. Teachers shall have the right, upon request, to inspect the complete personnel file.
On anoccasion of inspection, a District administrator shall be present. Information
on individuals shall be kept only in the official files.
B. The teacher, at his/her request, may bring a witness to the review.
C. Each personnel file shall contain the following minimum information:
1.
2.
3.
4.
5.

Evaluation reports
Annual contracts
Transcript of academic records
Copy of all teaching certificates and endorsements
Payroll deduction authorization

D. Upon request, the teacher and the Superintendent or his/her official designee, shall
sign an inventory list (see Appendix G) to verify contents of the file.
E.

Personnel files shall be open only to the teacher, the Superintendent or his/her
designee, or legal counsel for the District or counsel specified by the teacher, except
as otherwise provided by law (RCW 42.17).

F.

The teacher shall have the right to attach his/her own comments to any item in the
file.

G.

In the event a disciplinary notice is filed in a teacher's personnel file, that notice
shall be removed from the teacher's file upon that teacher's request, provided that
no incidents of the same nature have occurred (or reoccurred) within a succeeding
three (3) year period, and further provided that such removal is within legal record
keeping limits. Other non-disciplinary notices shall be purged from the teacher's
personnel file, upon the teacher's request every three (3) years. The exceptions to
this paragraph shall be that all records regarding attempted or actual physical or
sexual harm, and records reflecting foul language or anger acted out, confirmed
through investigation, shall remain.
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Section 6 - Assignment, Transfers and Vacancies
A. The assignment and transfer of a teacher directly affects satisfaction and
effectiveness. Assignment and transfer should match the teacher’s qualifications in
the areas of training, experience, and personal preference.
B. Teachers will be notified of their tentative programs for the coming year, including
the grade levels assigned, subjects they will teach, and any specific or unusual
classes that they will have by May 30 or 30 days prior to a new semester. However,
due to fluctuating enrollment, staff changes, and other factors, it may be necessary
to make changes. If changes are made by the District after these dates, the affected
teacher(s) may choose release time or be paid at per diem rate for necessary prep
work associated with the unforeseen schedule changes.
Teachers will receive:
• three (3) days release time or per diem rate for a new class or one that is
significantly different than their current teaching assignment,
• two (2) days release time or per diem rate for a class previously taught if it has been
over one (1) year or two (2) semesters,
• or one (1) day of release time or per diem rate for a class previously taught if less
than one (1) year or two (2) semesters.
Any discrepancies regarding the number of days allocated for prep work will be resolved
by LEA and the District.
Teachers may request a change of assignment for the next year. Such requests will be
given careful consideration by the District. Teachers requesting a change of assignment
shall be notified in writing of vacancies and new positions. Any teacher with appropriate
qualifications, certifications, and necessary endorsements may apply for open positions
within the district. The final decision as to whether an in-house candidate will be selected
for an open or new position will be made by the District. Teachers requesting a change in
assignment shall be notified within thirty (30) days of the disposition of the request. The
District reserves the right to transfer staff members within the Cooperative in order to
meet the academic needs of students in grades 6-12.
C. A vacancy is defined in this Agreement as any vacated or newly created position. An
administrator may reconfigure a vacated or new position but the resulting position,
if there is one, must be opened.
All vacancies and new positions involving teaching and/or professionally related duties
shall be publicized to the employees through a written notice which shall be posted in the
faculty lounge of each building and placed in each teacher’s box and an email will be sent to
each employee.
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Said notice of vacancy or new position shall set forth the qualifications for the position and
the procedures for applying.
During the summer months, notification shall be made to the Association president and
teachers by mail and email.
Notification of all positions will be made a minimum of five (5) days during the school year
and ten (10) days during the summer before action is taken.
Current teachers who are interested, qualified, and who meet necessary qualifications will
be interviewed. Priority consideration will be given to current teachers before hiring from
outside the District can occur.
If a current teacher already has a transfer request on file, it is not necessary to make
further application in order to be considered for any vacancies for which he/she may have
applied.
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Section 7 - Individual Contracts
A.

By May 15th of each year (or June 15th if the state legislature is not out of session),
the District shall provide each teacher a letter of reasonable assurance for the
following year. On or before the first day of school, the District will provide each
employee with a standard contract with their current year information. (2014)

B.

Two (2) copies of the contract shall be signed by the superintendent and shall be
given to the employee each year for signature. One (1) copy is retained by the
employee at the time it is signed. The other copy is to be returned to the District
office and is then placed in the employee’s personnel file. (2014)

C.

There shall be a supplementary contract for extracurricular and special assignments
which shall be one (1) year in duration. This contract may be renewed each year at
the sole discretion of the Board. If the Board does not choose to renew a
supplementary contract, the District shall state the reasons in writing to the teacher
by June 30th. If extraordinary circumstances occur after June 30th, then the District
may choose not to renew and must give reasons in writing in a timely manner to the
teacher.

D. A teacher under contract shall be released from the obligations of the contract
under the following conditions:
1.

A release from contract shall be granted provided a written letter of
resignation is submitted prior to the 10th of July.

2.

A release from contract shall be granted after the 10th of July if a satisfactory
replacement can be obtained by August 10th.

3.

A release from contract may be granted after the 10th of July at the Board's
discretion.

4.

A release from contract shall be granted in case of illness, injury or other
personal matters which make it impossible for the teacher to continue
teaching in the District. The employee shall be responsible to provide the
District information to justify impossibility of performance.

E.

The length of an assigned teacher contract shall be that identified in Article VI,
Section 5.

F.

A maximum of three (3) additional per diem days will be provided to retirees of the
District who notify the District in writing of their intent to retire prior to specific
deadlines. If notification is received on or before March 15th, the three (3)
additional per diem days are allowed. If notification is received on or before April
15th, the two (2) additional per diem days are allowed. If notification is received on
or before May 15th, then one (1) additional per diem day is allowed. The purpose of
these days is to allow the District to plan for possible program changes and to be
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able to begin recruitment of replacement staff. It also provides compensation to the
retiree for cleaning out old materials, preparing their room for the upcoming year,
and to assist in the orientation of the new employee. (2014)
Section 8 - Teacher Facilities
Each building will provide facilities and equipment for use of teachers in that building
insofar as the age and condition of the building and the District funds allow:
1.
2.
3.

A faculty lounge
A communication system between classrooms and the main office where practical
Restroom separate from student restroom

All teachers will be issued keys to their classroom, faculty lounge, work area and outside
door of their assigned building.
Such keys shall be turned into the office at the end of each year unless special
arrangements are made with the principal of the building.
Section 9 – Non-instructional Duties
It may be necessary periodically to request that teachers perform supervisory duties
during instructional hours.
These requests shall be made by principals on a rotating basis and shared equally among
all teachers.
Section 10 – Recording/Monitoring
No mechanical or electronic device shall be utilized to listen or record the procedures in
any class without prior knowledge of the employee. If video devices are utilized in the
evaluation process, it is the understanding of the parties that such tape or record will be
solely utilized to improve the effectiveness of the employee involved. Security cameras at
District site locations exist for security purposes only and are not intended to be used for
employee evaluation. Only the Superintendent and building principals may use video
cameras for the purpose of monitoring employee actions. If a security camera records an
employee in the commission of a crime, the District may use that video evidence in
disciplinary proceedings.
Section 11 – Professional Workplace
The District does not expect its employees to tolerate abusive, intimidating, threatening, or
harassing behavior, whether in a verbal, written, or electronic form, from any student,
parent, guardian, other employee or non-employee. The District will support an employee
faced with such behavior in at least, but not limited to, the following ways:
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1.

If such behavior is disruptive to the environment of the classroom or work area, the
employee may ask the individual to leave. If that person refuses, the employee has
the right to contact an administrator and ask to have the individual removed.

2.

The District will support and assist an employee faced with such behavior if said
employee chooses to report the matter to proper law enforcement personnel who
can investigate possible violations of state law, including, but not limited to, RCW
28A.635.

3.

When an employee is faced with communication (oral, written, or electronically
transmitted) of an abusive, intimidating, threatening or harassing nature, the
employee is not obliged to respond directly to this communication. The employee
shall inform the building administrator who will assist in resolving or responding to
the issue.

4.

The District will be responsible for providing a safe and secure working
environment for all employees and for taking action to stop any reported abusive,
intimidating, threatening, or harassing behavior.
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ARTICLE IV - LEAVES
Section 1 - Introduction
Whenever a teacher is absent for any reason, he/she must notify the building principal as
far in advance as possible. In the event of the absence of a regular classroom teacher, a
substitute will be hired whenever possible. All absences not covered by this Agreement
shall be deducted from the teacher's salary at the daily rate of 1/180 of the teacher's
annual salary. The Board recognizes the following types of leaves: (2010)
Section 2 - Sick Leave
A.

At the beginning of each school year, each full-time teacher shall be credited with
twelve (12) days paid leave to be used for personal illness, disability, injury
emergencies and family illness. Teachers who are less than full-time shall receive a
prorated portion of the annual sick leave based upon their percentage of full-time
equivalency. Unused sick leave shall accumulate to the maximum allowed by law.

A.

Use:
1.

Personal Illness, Injury, or Disability
A teacher who is unable to perform duties because of personal illness, injury
or disability shall be granted sick leave for the duration of the illness, injury
or disability, to the maximum sick leave accumulation available to the
teacher.

2.

Parenting Leave
a.

Maternity Leave
The District shall grant sick leave for maternity purposes to female
teachers for natural birth of their biological child.
i. A teacher requesting maternity leave shall notify the District at
least four (4) weeks prior to the beginning of leave, whenever
possible. The written request for maternity leave should include a
statement of expected date of return to employment. The teacher
and her doctor will determine when the beginning and end of the
leave will occur.
ii. If sick leave has been exhausted, then the teacher shall be granted a
leave of absence as stated under the sick leave provision.
iii. The District will make every effort to place a teacher returning
from maternity leave in a position similar to that in which she was
formerly employed.
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b.

Paternity Leave
In the event of a birth of a child of the employee’s spouse, sick leave
shall be allowed to a maximum of ten (10) days or as is otherwise
provided in family illness leave, whichever is greater. (2010)

c.

3.

Adoption Leave
i

In the event of adoption, use of sick leave may include time for
court legal procedures, home study and evaluation, required
home visitations by the adoption agent not possible to
schedule outside of the regular working hours, and such
additional activity as is required to make the immediate
inclusion of the adopted child into the employee’s household.

ii

In the event of the adoption of a child, the mother may use sick
leave for parenting purposes. (2014)

Family Illness Leave
Family illness leave with pay to the extent of accumulated sick leave will be
allowed to each teacher for illness, injury or disability in the immediate
family. Immediate family is construed to mean the father, mother, spouse,
children, grandchildren, those of the teacher's spouse or other person living
in the same household as the teacher, or those for whom the teacher is legal
guardian.

B. Accounting
At the end of each school year, the District shall provide each teacher with an
accounting of the total accumulation of sick leave and transactions during that
period of time. The monthly update of the teacher's paycheck stub shall continue.
D. Sick Leave Exhaustion
In the event of a long-term illness, serious injury, disability, maternity or family
illness and after sick leave benefits have been exhausted, the teacher shall upon
request and upon verification by a physician licensed to prescribe or, in the case of
psychological disability, a licensed psychologist, be granted a leave of absence
without pay. This leave would be for the remainder of the school year or less, based
on the teacher's ability to return to work as determined by a physician licensed to
prescribe or, in the case of psychological disability, a licensed psychologist. The
leave of absence without pay may, at the discretion of the Board, be renewed for one
additional, complete school year. Application for leave and application for renewal
of a leave of absence for such conditions shall be made in writing to the
Superintendent. The District will make every effort to place a teacher returning
from leave in a position similar to that previously held.
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Section 3 - Sick Leave Cash-out
A. Retirement
1. Each teacher who terminates employment due to retirement may personally
elect to convert all eligible, accumulated, unused sick leave days to monetary
compensation as provided in this section.
2. In order to receive reimbursement for unused sick leave at the time of
separation from School District employment due to retirement, a teacher
must have separated from such employment and have been granted a
retirement allowance under the laws governing the Teachers' Retirement
System or the Public Employees' Retirement System, whichever applies;
however, it is not necessary that the teacher actually file for retirement prior
to the date of his/her separation so long as the application is thereafter filed
within a reasonable period of time and without the occurrence of any
intervening covered employment.
B. VEBA III Sick Leave Reimbursement Plan
(2014)
1. Annual Contribution for the District
a.

The Lind School District has adopted the VEBA III Sick Leave
Reimbursement Plan pursuant to RCW 28A.400.210. The District
agrees to make contributions to the “Plan” annually on behalf of all
employees in the bargaining unit who are eligible to participate in the
“Plan” by virtue of having excess sick leave. (Employee must have 180
days of sick leave.)

b.

Pursuant to current statute the District will allow employees the
annual sick leave buy back option. Employees may cash in unused
sick leave days above an accumulation of sixty (60) days. The rate of
conversion shall be one day for each four (4) days of annual
accumulated sick leave beyond sixty (60) days to a maximum of
twelve (12) days. This option will be available each year in February
for those employees who maintain a balance of sixty (60)
accumulated sick leave days.

2. Retirement Contribution from the District
The Lind School District has adopted the VEBA iii Sick Leave Reimbursement
Plan pursuant to RCW 28A.400.210. Therefore, at the time of separation
from the school district due to retirement or death, an eligible employee or
the employee’s estate shall receive remuneration or contribution to the
“Plan” (as per annual vote) at a rate equal to one (1) day’s current monetary
16

compensation of the employee for each four (4) full days accrued sick leave
up to a maximum of 180 days.
3. VEBA III Memorandum of Understanding will be discussed and voted on by the
bargaining unit annually
4. Death
All unused sick leave days that have been accumulated by an eligible teacher and
those credited as service rendered for retirement purposes may be converted to
monetary compensation upon the teacher's termination of employment due to
death.
5. Accounting
a.

Sick leave days that are eligible for conversion shall be converted to monetary
compensation at the rate of twenty-five (25%) percent of a teacher's full-time
daily rate of compensation at the time of termination of employment for each full
day of eligible sick leave. Partial days of eligible sick leave shall be converted on
a pro rata basis.

b. All sick leave days converted shall be deducted from a teacher's accumulated
sick leave balance.
c. Compensation shall not be included for the purpose of computing a retirement
allowance under any public retirement system in this state.
d. All sick leave converted by a retiring employee will be converted within sixty
(60) calendar days of the date of retirement and of the date of leaving
employment with the District. Failure to do so will result in the loss of all
accumulated sick leave.
e.

The maximum number of days that may be converted for a School District
teacher shall be one hundred eighty (180) days.

Section 4 - Emergency Leave
Four (4) days of emergency leave shall be granted for problems for which pre-planning was
not possible and for which the employee could not attend to the problem during non-duty
hours. Employees will inform their building principal as soon as possible if emergency
leave is needed. Emergency leave will not be deducted from sick leave. If the employee
requests additional days, the Superintendent and an Association representative will
determine if additional days are warranted. If an employee is denied additional days, the
employee may use personal days as provided for in Article IV, Section 6
Section 5 - Bereavement Leave
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Bereavement leave with pay, not to exceed five (5) days, will be allowed to each teacher for
each death of any member of the immediate family. Immediate family includes spouse,
significant other, son, daughter, father, mother, grandfather, grandmother, brother, sister,
aunt, uncle, niece, nephew, father-in-law, mother-in-law, brother-in-law, sister-in-law, sonin-law, daughter-in-law, and any other person living in the same household. Up to two (2)
days leave per year may be used for anyone the employee chooses. Bereavement leave will
not be deducted from sick leave. Additional leave may be granted upon approval of the
Superintendent.
Section 6 - Personal Leave
A. Each employee shall have up to four (4) days for personal leave at full pay. Unused
personal leave days may be reimbursed at the employee’s per diem rate of pay at
end of the school year (maximum 4 days reimbursed per year at per diem) or the
employee may choose to roll over unused personal leave days up to a maximum of
six
(6)
days.
Full-time Employee (.5 or greater) reimbursement at the employees daily per diem
rate.
Part-time Employee (.49 or less) reimbursement at the employees daily per diem
rate.
B. Personal leave may be used for personal matters, which require absence during
school hours. Teachers exercising the use of personal leave shall not be required to
state the reason for taking personal leave.
C. A request for personal leave must be submitted to the employee’s immediate
supervisor at least three (3) days prior to the need for such leave. Personal leave
immediately prior to or immediately following a school holiday will be granted on a
first come first served basis. The maximum number of staff that may exercise this
option at a given time is four (4) pending sub availability. Personal leave shall not
be granted for the day prior to summer recess.
Section 7 - Jury Duty and Subpoena
If a teacher is chosen for jury duty and must serve, payment shall be granted for any
contracted days. Any compensation received from the jury duty shall be deducted from the
teacher's salary. Leaves shall be granted with pay if a teacher is subpoenaed to appear as a
witness in a court of law. If any witness fees are paid, an equal amount shall be deducted
from the teacher's salary.
Section 8 - Military Leave
Teachers shall be granted military leaves of absence when required by law. While on leave,
the teacher shall retain all benefits as though employment had been continuous in the
District. Upon return from leave, the teacher shall be placed in the position last held or a
similar position in the District.
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Section 9 - Attendance at Meetings and Conferences
Leaves of absence without deduction of pay and with reimbursement of certain approved
expenses shall be granted to teachers to attend professional meetings or visit other schools
upon written request to the Superintendent. When necessary, the District shall provide
substitute certificated teachers to perform the duties of teachers who have been granted
leave to attend professional meetings.
Section 10 - Association Leave
The Association shall be allowed up to five (5) days paid leave per year for officers and
members to attend to Association business. In addition, up to five (5) days of Association
leave shall be allowed with the cost of the substitute(s) borne by the Association, provided
a substitute is used. A request for such leave shall be made to the Superintendent at least
three (3) days prior to the effective date of the leave. Such leave is non-accumulative
No more than three (3) teachers shall receive Association leave at any one time.
Notification of any Association leave shall be submitted by the Association president to the
Superintendent, three (3) school days in advance.
The Association president will identify who is eligible for this leave.
Should the investigation or processing of any grievance require that a teacher or an
Association representative be released from his/her regular assignment, he/she shall be
released without loss of pay or benefits. Any days taken for this purpose shall not be
deducted from the six (6) days described above.
Section 11 - Other Leaves
Leaves of absence up to one (1) year without pay will be allowed to any teacher for the
purpose of study, travel, maternity, adoption, exchange teaching, working in a
professionally related field, or Association business. It shall be the responsibility of the
teacher to submit to the Superintendent, by April 1 of the school year prior to the absence,
written notice which will state beginning date of the leave, reasons for the leave, and the
expected date of return. This request will then be submitted to the Board of Directors for
their consideration. Every effort will be made to place the teacher in a position similar to
that in which he/she was formerly employed. This leave may, upon the discretion of the
Board, be renewed for up to one (1) additional year upon written request by the teacher.
(2014)
Section 12 – Family Medical Leave Act (FMLA)
An employee is entitled to twelve (12) work weeks of unpaid family leave (FMLA) during
any twelve (12) month period. An employee is anyone who was employed by the School
District for a total of one year for at least 1440 hours of service during the year. Family
Leave is available to employees and will be provided according to current law.
Commencing January 1, 2020, employees shall be eligible to receive Paid Family and
Medical Leave (PFML) under the Washington State Family and Medical Leave and
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Insurance Act. To be eligible for this leave, employees must have worked a minimum of 820
hours within the past calendar year. Such leave shall be used consecutively with the
employee’s other leave entitlements unless the employee elects otherwise. Commencing
January 1, 2019, the District shall pay the full amount of the payroll premium to fund this
leave. The District shall use the state insurance as the carrier for PFML to ensure ongoing
compliance with the law. When such leave is used for pregnancy/maternity disability, the
District shall maintain health insurance benefits during periods of approved PFML leave.
(2019)
Section 13 – Unpaid Leave Deduction
Teachers may choose whether to have unpaid leave of more than two (2) weeks deducted
from their paychecks in equal installments for the remainder of their contract or to not
receive a paycheck during their unpaid leave. It may be necessary for the employee to pay
the district for their portion of health insurance and other deductions while they are on
leave. Teachers must notify the District office at least thirty (30) days prior to beginning
their leave, unless unpaid leave is taken for an unforeseen reason in which thirty (30) days’
notice cannot be provided. (2014)
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Section 14 -Sick Leave Sharing
The District shall establish and administer a leave sharing plan in which employees who
qualify under the provisions of RCW 41.04.665 may receive donated leave from other
employees.
Such a program is intended to extend leave benefits to a staff member who otherwise
would have to take leave without pay or terminate his/her employment with the District.
An employee may contribute vacation, annual and/or sick leave provided that the
contributing employee retains state mandated minimum of sick leave after the
transfer. Administration of this leave will be in accordance with District policy. Leave shall
be calculated on an hour(s) donated/hour(s) received basis.
The employee qualifies for shared leave, if among other criteria, the employee “suffers
from, or has a relative or household member suffering from, an extraordinary or severe
illness, injury, impairment, or physical or mental condition which prevents the employee
from working and causes great economic and emotional distress to the employee and/or
family. Shared leave shall be extended to employees who are sick or temporarily disabled
due to pregnancy disability or for the purpose of parental leave to bond with a newborn,
adoptive or foster child.
Any remaining donated hours shall be returned to the donor(s) on a pro-rated basis at the
conclusion of the existing condition. If the existing condition continues beyond the time
specified by the licensed medical professional for which donated leave was collected,
additional verification by medical professional must be provided to the District.
Donations of sick leave will not reduce the ability of the employee to cash out sick leave
during the year donated. When calculating eligibility to cash out excess sick leave,
donation of sick leave to another employee will be counted toward the sixty (60)-day
minimum balance required after cash out (WAC 392-126-104).
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ARTICLE V - INSTRUCTION
Section 1 - Student Discipline
In the maintenance of a sound learning environment, the District shall expect acceptable
behavior on the part of all students who attend schools in the District. Discipline shall be
enforced fairly and consistently regardless of race, creed, sex or status. Such discipline
shall be consistent with applicable federal and state laws.
All teachers shall be responsible for maintaining good order and discipline in accordance
with WAC 180-40-020 ("teachers shall maintain good order and discipline in their
classrooms at all times, and any neglect of this requirement shall constitute sufficient cause
for dismissal"). In the exercise of authority by a teacher to control and maintain order and
discipline, the teacher may use reasonable and professional judgment concerning matters
not provided for by specific policies adopted by the Board and not inconsistent with federal
and state laws or regulations.
The Board and the administration will support and uphold the teachers in their efforts to
maintain discipline in the District.
The administration will respond as soon as possible to teacher's requests regarding
discipline problems.
Instances where student behavior warrants suspension or expulsion, such student shall be
afforded an opportunity for a hearing and due process in accordance with federal and state
laws, Washington Administrative Code, and adopted Board policy. Such disruptions or
distractions shall be carefully documented by the teacher specifying dates of occurrence
and specific acts. The misconduct of special education students shall be processed
pursuant to regular education discipline standards and policies unless it is determined that
the misconduct in question is related to the student’s disability or the discipline would be
in violation of federal or state laws, the Washington Administrative Code, or adopted Board
policy.
The administration shall distribute and review the handbook on student rights and
responsibilities at the inservice orientation day for teachers. This review shall provide
ample opportunity for discussion of federal and state laws and District policies pertaining
to student rights and the processing of student discipline.
Section 2 - Orientation of Teachers
At the annual meeting of all teachers prior to the opening of school for students, the
president of the Association or his/her designee shall be granted time to address the
teachers.
During the orientation day, the administrators or their designees shall share information
about the following:
22

1.
2.
3.
4.
5.
6.
7.
8.
9.

Classroom and school procedures
Negotiated Agreement
School and student handbooks
Grading procedures
Equipment and instructional materials use
Supplies
Sickroom procedures
Attendance policy
Location and brief summary of learning objectives for subject or grade areas

Other topics may be discussed at the discretion of the administrators or their designees.
Section 3 - Classroom Visitation
A.

Patrons of the School District are encouraged to visit the schools periodically. Such
visits should be made with the least possible interruption to the educational
process.

B.

All visitors shall check with the office when visiting a school. The office shall inform
the teacher of the proposed visitation. Any parent/teacher conference must be
prearranged.

C.

Prior permission from the building principal is necessary before making classroom
visitations.

D.

After the initial meeting with the principal, he/she will escort the visitor to the
teacher's room.

E.

If the teacher believes it desirable, he/she may confer with the visitor before and/or
after the visit.

Section 4 - Staff Development
The District will encourage teachers to further their training during the school year.
Teachers and/or the Association may advise the administration on possible in-service
instruction to be given by colleges and universities, Office of Superintendent of Public
Instruction (OSPI), and other consultants.
The District will provide space for in-service programs which are mutually agreed to by the
administration and the staff.
A.

Staff development may cover the following areas:
1.
2.
3.
4.

Released time for classroom observation and visitation
Released time for staff development workshops
Workshops and classes designed to meet student needs
Consultant and material assistance for staff involved in curriculum innovation and
change.
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B. The Association may recommend to the District topics for after school courses,
workshops, conferences and programs designed to improve the quality of
instruction.
Section 5 - Academic Freedom
A.

Teachers shall follow existing District curriculum. Further, teachers shall be
authorized to supplement the District provided materials with additional
information or points of view; provided, that if such supplementary material is
determined to be controversial, the teacher shall first obtain authorization for its
use by the building principal.

B.

Every teacher has a commitment to democratic tradition, concern for the welfare,
growth and development of children, and an insistence on objective scholarship.

C.

The Board shares this commitment and both the Board and teachers agree to the
concept of objective scholarship.

C.

Evaluation shall not be undertaken by videotaping without the knowledge of the
teacher.

Section 6 - Preparation Time
The Association and the District agree that preparation periods are vital and shall be
utilized for their intended purpose.
A.

Full-time certificated employees shall receive no less than 250 minutes of planning
time within the student day per five (5) day work week, of which at least 30
minutes per day will be continuous. Preparation time shall be used at the
employee’s professional discretion. Part-time certificated employees will receive
planning time proportional to their teaching day. Occasionally, planning time may
be lost due to schedule changes or a shortened workweek. Regularly occurring
(weekly, monthly) meetings shall not occur during planning periods. Principals may
schedule up to three (3) focus and five (5) comprehensive individual evaluation
related meetings with employees during the school/work year. Employees who
substitute during their planning period will be paid.

B.

Teachers shall obtain prior approval of the building administrator before leaving the
building to which they are assigned during scheduled class time or time designated
as professional preparation time.

C.

Teachers who lose their prep time because they must cover another teacher’s class,
or they are required to attend an assembly, meeting, or event will be compensated
at their individual per diem rate for the number of minutes of lost prep time. EX. 50
min. of coverage = 50 min. Pay. The District shall provide the appropriate form for
documentation.
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D.

Supervisory intervention is possible if professional preparation time is not used
correctly.

D.

A certificated employee may be requested to make available lesson plans for a
periodic review by the building principal. The certificated employee shall prepare
lesson plans for use during planned and unplanned absences.
Certificated employees will make and report evaluations of substitute teachers to
their respective principal upon request.

Section 7 - Mentor-Beginning Teacher Program
In order to implement the mentor teacher-beginning teacher assistance program, the
District and Association agree to the following provisions:
A.

When funded by the State or at the Board's discretion if not funded, the District shall
provide each beginning teacher with a mentor for the purpose of:
1.

Assisting to create familiarity with textbooks, student learning objectives,
instructional materials, orientation to school building practices, etc.;

2.

Helping the teacher(s) develop collegial relationships to other staff members;

3.

Providing opportunities to discuss experiences in classroom management,
seeking new ideas and alternative strategies for instructional presentations
and to receive feedback and encouragement.

B.

The District's mentor teacher program shall be totally voluntary. The District shall
not request or require any teacher to apply for participation.

C.

Teachers desiring to become mentors shall apply in writing to the Superintendent,
with a copy to the Association. Selections shall be based upon the following criteria
(with no implied priority):
1.

Teacher experience in the subject matter or grade level of the beginning
teacher

2.

A valid teaching certificate

3.

At least three (3) years of teaching experience in the District

4.

Recommendation of his/her principal

Under no circumstance shall a teacher be rejected for a mentor position for
arbitrary, capricious, or discriminatory reasons.
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D.

Selected mentor teacher(s) shall, in addition to their regular compensation, receive
an additional stipend of $500 per year. All compensation shall be by supplemental
contract. (2014)

E.

Selected mentor teachers shall be placed on a supplemental contract and paid
according to the rules and regulations established by the District. (2014)

F.

Mentor teachers and beginning teachers shall receive two (2) days release time per
semester for beginning or peer evaluations, TPEP preparation, and other
collaborative work necessary to guide a beginning teacher. (2014)

G.

Mentor teachers shall not in any way participate in, or contribute to, the
performance evaluation of beginning teachers.

Section 8 – Class Size Limits
A. Both parties (LEA and the District) jointly recognize that small class size is
beneficial to students. Therefore, the District will commit to address and correct
class size overload problems when class size maximums* are exceeded
B. The class size maximums are:
K-2

(24)

3-5

(26)

6-8

(28)

9-12

(33)

*Library, music and K-5 P.E. will be excluded from class size limits.
*6-12 Band will be excluded from class size limits
*6-12 Health & Fitness/P.E. will fall under (9-12) class size limits.
C.

If class size exceeds recommended maximum standards then the assigned
classroom teacher will receive monetary compensation for the overages.

D.

Beginning week 1 (day 1) of school, in elementary, the assigned classroom teacher
will receive ($6) per student over the maximum per day

E.

Beginning week 2 (day 6) of school, the assigned middle school and/or high school
classroom teacher will receive ($2) per student over the maximum per period.

F.

The classroom teacher must keep track and document overage days and turn them
into the district secretary monthly.

G.

Overloads shall be paid on the first count day of each month. All students on the
teacher’s class roster are counted for overload purposes.
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H.

Students receiving special education services in reading, or writing, or math shall be
counted as 1.5 FE for the purpose of classroom size limitations. (2019)
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ARTICLE VI - WAGES AND HOURS
Section 1 - Teaching Hours
A.

A school day shall mean each day of the school year in which enrolled pupils are
engaged in educational activity planned by and under the direction of School District
staff, as directed by the administration and Board. On days of late start or early
release, for in-service or working without students, teachers shall work their
regular day.

B.

The starting and dismissal times which vary from school to school, shall be
determined by the Superintendent in consultation with the Association. The length
of the normal day shall consist of seven hours and thirty minutes, including a thirtyminute duty free lunch period. When school opens late or closes early due to
hazardous conditions, the employee’s day begins and ends when school opens
and/or students are dismissed.(2019)

C.

All teachers shall be allowed a duty-free lunch period of not less than thirty (30)
continuous minutes per day during the regular lunch period.

D.

On days of delayed opening and/or early dismissal due to inclement weather or
emergencies, the work day of teachers shall be a total of sixty (60) minutes before
the start of school or after the close of school.

Section 2 - Salary Payment
A.

All teachers shall be paid by their placement on the attached salary schedule (see
Appendix A).

B.

Payroll checks shall be issued to teachers on the last school district office business
day of each month.

C.

A teacher leaving the District may request in writing to have all compensation paid
within thirty (30) days after the last day of employment.

D.

Increments:
1. Pay for increments shall be granted with the October paycheck each school year for
experience and advanced education completed prior to October 1, provided the
teacher complies with the following.
2. By October 1, teachers must submit to the District written proof (grade sheets or a
statement signed by the instructor, including the instructor’s phone number) of
courses for advancement on the salary schedule. Transcripts must be submitted no
later than October 31.
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3. All credits for the salary schedule currently recognized by the District shall continue
to be recognized by the District.
4.

Experience Credits: Full credit shall be granted for all previous public-school
teaching experience within the state of Washington. In addition, beginning with the
ratification of this Agreement, the State LEAP criteria shall serve as determiner for
acceptance of other experience toward placement on the salary schedule for all
experience brought to the District. If such experience is paid by LEAP to the District,
it shall be accepted and paid locally. If such experience is not paid by LEAP it shall
not be accepted or paid locally. It is the sole responsibility of the Employee to
provide verification of experience.

5.

Clock hours will continue to be counted as college credit for placement purposes,
with ten (10) clock hours equaling one (1) quarter credit hour

E.

Extracurricular pay for advisorships shall be paid in the April payroll beginning with
the 2015-2016 school year. (2014)

Section 3 - Travel Reimbursement
Teachers shall be reimbursed when using their personal cars on approved School District
business. Reimbursement will be paid only on mileage accumulated outside of the Lind city
limits or from the employee’s place of residence, whichever is less.
The amount per mile shall be established according to current Internal Revenue Service
rates. (2014)
Section 4 – Travel Provisions (2014)
A.

A vehicle will be provided by the District for the employee(s) to use for
transportation to and from Ritzville.

B.

If the District is unable to provide transportation due to vehicle problems or
unavailability, the employee will use their own vehicle and they will be
reimbursed at the current state rate for mileage.

C.

An employee may choose to use their own vehicle for transportation. If an
employee chooses to use their own vehicle for transportation, they will not
reimbursed for mileage or usage.

be

Section 5 – School Employees Benefit Board (SEBB)
A. The District shall contribute all that the state allocates for insurance on an FTE
basis, to an employee insurance pool, which is to be utilized for employee health
benefits.
B. An IRS Code Section 125 Plan is established for voluntary employee payroll
deductions for pretax payment of child/elder communicated care and health
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insurance premiums and expenses, to be administered and to employees by the
District at no cost to the employee.
C. The District agrees to provide the full amount of benefits contribution funded by the
state and will implement any state increases for insurance benefits during the
duration of this agreement. The benefit amount shall be administered in accordance
with the state laws relating to school district employee benefits.
D. The District will provide benefit contribution insurance for all employees who work
or are expected to work more than 630 hours in a school year. Paid leave hours shall
count towards the 630 hours used to determine eligibility for benefits. For purposes
of benefits provided under SEBB, a school year shall mean September through
August. The effective date of
coverage is the first day of the month following
the day they begin work
E. Basic benefits include medical, dental, vision, long-term disability and group life
insurance. Employees may select optional benefits at their own expense.
F. Employees shall be able to participate in the SEBB offered Medical Flexible Spending
Arrangement (FSA) and Dependent Care Assistance Program (DCAP)
G. Enrollment shall be completed by the end of the open enrollment period for the
selection of basic and optional benefits. Employees hired prior to or after the
enrollment period, may select insurance coverage from the plans available during
the first thirty (30) days of employment.
H. Benefit Termination: Any employee terminating employment shall be entitled to
receive the District insurance contribution for the remainder of the calendar month
in which the contribution is effective. In cases where separation occurs after the
completion of the employee’s full contract obligation (i.e. the end of the school/work
year), benefit coverage will continue through August 31st of that year. (2019)
Section 6 - Teacher Work Year
A. The length of the contracted work year for the duration of this contract will be 176
school days plus 4 conference days plus 1 district in-service day, plus:
a. 2019-2020 school year 2 Professional learning days when fully funded by the
state
b. 2020-2021 school year 3 professional learning days when fully funded by the
state
c. 2021-2022 school year - professional learning days TBD by state funding
B. Pay for Additional Time: A teacher shall be issued an enrichment contract not to
exceed
one (1) school year as per RCW 28A.400.200 (4) for the following as
applicable:
1. Extracurricular advisorships as per Appendix B of this contract.
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C. The rate for per diem pay for 2019-2020 will be calculated at 1/183rd times the
employees annual salary. The rate for per diem pay for 2020-2021 will be calculated
at 1/184th times the employees annual salary. (2019)
D. The District shall also provide and pay for two (2) sub days for each certified fulltime and part-time employee. These two (2) days may be used for, but not limited
to TPEP work, grading or classroom planning.
1. These two (2) days may be chosen at the discretion of the employee. However,
no more than two (2) employees from each building can be scheduled on the
same day.
E. A maximum of three (3) additional enrichment days will be provided to retirees of
the District who notify the District in writing of their intent to retire prior to specific
deadlines:
1.

If notification is received on or before March 15th, then three (3) additional
enrichment days are allowed.

2.

If notification is received on or before April 15th, then two (2) additional
enrichment days are allowed.

3.

If notification is received on or before May 1st, then one (1) additional
enrichment day is allowed.

The purpose of these days is to allow the District to plan for possible program changes and
to be able to begin recruitment of replacement staff. It also provides compensation to the
retiree for cleaning out of old materials, preparing their room for the upcoming year, and to
assist in the orientation of the new employee.
Section 7 – Moving Classrooms
Employees moving their classrooms due to teaching assignments, reassignment,
voluntary transfer, involuntary transfer, or building reorganization will be
compensated the following amounts for packing, moving, unpacking, and organizing
instructional and classroom materials. The District shall provide the appropriate
method for documentation.
1. $500.00 will be paid if moving from one room in a building to another room in a
different building.
2. $250.00 will be paid if moving from one room to another within the same building.
Section 8 – Continuing Education Reimbursement Expenses
A. The District will contribute $400 per employee per fiscal year (September 1 –
August 31) for reimbursement of continuing education expenses. This includes
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class tuition, fees, cost of credits, workshop registration, fees, cost of clock hours,
and any costs associated with the National Board Certification process and any
required recertification process. Staff may be reimbursed in November, February,
June, or August. A coursework approval form and appropriate documentation will
be submitted to the business office by the 10th of the month that payment is
requested. Any money not claimed within the fiscal year will not carry forward.
B. Also, the District will provide reimbursement of up to $1000 to initial National
Board candidates upon completion and submission of their portfolios. In addition,
the District will provide a one-time $500 bonus to staff members who have earned
National Board Certification. Neither the $1000 initial completion reimbursement
nor the one-time $500 bonus applies to staff members who enter the district after
attaining National Board status. (2019)
Section 9 – Calendar
The Superintendent will meet with the LEA President on or before March 1st to solicit the
Association's input on the calendar for the ensuing school year. The calendar shall then be
determined and adopted by the Board by its May meeting. The calendar must include two
(2) full weeks of winter vacation.
Section 10 – Professional Responsibilities Stipend (PRS) 2019
A. All certified staff (full-time and part time) will receive an enrichment stipend of
$300 for certificate maintenance and/or professional learning. Professional
Learning hours will be completed through Professional Responsibilities curriculum
models. The District cannot assign or require more than four (4) hours of modules.
If the required learning module watching exceeds four (4) hours the employee will
receive additional pay at the rate of $50.00 an hour. The Professional
Responsibilities learning models may be watched and completed on or off campus.
The four (4) hours must be documented. Any overage is to be paid the following
month when required paperwork is submitted no later than the 10th day of the
month.
B. In years when Professional Learning modules are not assigned, staff may, under the
following guidelines, be eligible for the $300 enrichment stipend by participating in
non-assigned, Professional Learning training. Such training must:
×
×
×
×

Support current professional duties,
be pre-approved by the building principal,
be completed during non-work hours and
be equivalent to a full-day training.

32

ARTICLE VII – EVALUATIONS
It is the responsibility of the District, acting through its respective administrative staff or
their designees, to establish an evaluation process and performance criteria for teachers
covered by this Agreement. (See Appendix C)
The District shall evaluate teachers in accordance with RCW 28A.405.100. Evaluation
procedures shall include: the comprehensive evaluation and the focused evaluation with
professional growth. Issues not addressed herein shall be followed in accordance with
applicable law.
Section 1 – General
A. Provisional Teachers: RCW 28A.405.220. Teachers shall be considered provisional
during their first three years of teaching. Teachers in their first year of
teaching must be
observed once during the first ninety (90) calendar days.
Provisional staff will be
observed a minimum of twice per year for a total not
less than sixty (60) minutes. During
their third year of provisional status
teachers will be observed a minimum of three (3)
times for a total of not less
than ninety (90) minutes. An employee who has completed at least two (2) years
of certificated employment in another school district in the state of
Washington
shall be considered a provisional employee during their first year of employment
with the district. Provisional teachers need not be placed on probation.
Nonrenewal shall be in accordance with RCW 28A.405.220.
B. During each school year all teachers subject to a comprehensive evaluation shall be
observed for the purposes of evaluation at least twice in the performance of
their assigned
duties. Total observation time for each teacher for each school
year shall not be less than sixty (60) minutes.
C. If a teacher is transferred to another position not under the evaluator’s jurisdiction,
an
evaluation shall be made prior to such transfer (unless the District and
employee agree to waive this provision).
D. If a teacher resigns during the school year, a final evaluation shall be completed
prior to the time the teacher terminates employment with the District, if practical.
E. Summative performance ratings shall include: Level 1 – unsatisfactory, Level 2 –
basic, Level 3 – proficient, and Level 4 – distinguished. A classroom teacher shall
receive one of the four (4) summative performance ratings for the evaluation as a
whole, which shall be the Comprehensive Summative Evaluation performance
rating.
F. Observations for non-probationary teachers may not be done during the first two
(2) weeks of school, on Halloween day, Valentine’s Day, during the week prior to
Spring Break, or during the week prior to Winter Break.
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G. Evaluations for provisional and probationary teachers must be completed by May
15 and for all other teachers by June 1.
H. A Comprehensive Performance Evaluation shall be provided to teachers at least
once ever six (6) years. All other years shall require a focused performance
evaluation. (2019)
I. A teacher’s evaluation may not be negatively impacted if a teacher chooses to use
curriculum or instructional materials that address subject matter related to sexual
orientation including gender expression or identity so long as the subject matter is
age-appropriate and connected to the teacher’s content area. (2019)
Section 2 – Reports
A.

In the event that an evaluator determines on the basis of the evaluation criteria that
the performance of a teacher under his/her supervision is unsatisfactory, the
supervisor shall report the same in writing to the Superintendent. A nonprovisional teacher’s work is judged as unsatisfactory if he/she receives an overall
rating of unsatisfactory (Level 1) or basic (Level 2) for two (2) consecutive years or
for two (2) years within a consecutive three (3) year time period if the teacher has
more than five (5) years teaching experience.

B.

If the Superintendent concurs with the evaluator’s judgment that the performance
of a non-provisional teacher is unsatisfactory, the Superintendent shall place the
teacher on probationary status any time after October 15. A probational period of
sixty (60) school days shall be established. On or before the commencement of the
probationary period, the teacher shall be given written notice of such action. The
notice shall contain the following information:
1.
2.
3.
4.

C.

Specific areas of performance deficiencies.
A suggested program for improvement.
A statement indicating the duration of the probationary period and that the
purpose of the probationary period is to give the teacher the opportunity to
demonstrate improvement in his/her area or areas of deficiency.
A statement indicating areas of assistance to be provided by the
administration.

If procedural errors occur in the probation or implementation of a program for
improvement, the error does not invalidate the probationary’s plan for
improvement or evaluation activities, unless they materially affect the effectiveness
of the plan or the ability to evaluate the probationer’s performance.

Section 3 – Evaluation During the Probationary Period
A.

At or about the time of the delivery of a probationary letter, the evaluator will hold a
conference with the probationary teacher to discuss the probationary process.
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B.

During the probationary period the evaluator shall meet with the probationary
teacher at least twice monthly to supervise and make a written evaluation of the
progress made, if any, by the teacher. The evaluator may authorize one additional
certificated employee to evaluate the probationary teacher and to aid the employee
in improving his or her areas of deficiency. The provisions in Section 2 A-B herein
shall apply to the documentation of evaluation reports during the probationary
period.

C.

The probationary teacher shall be removed from probation at any time he/she has
demonstrated improvement to the satisfaction of the evaluator in those areas
specifically detailed in his/her notice of probation. The probationary teacher must
be removed from probation if he/she has demonstrated improvement that results in
a new comprehensive summative evaluation performance rating of Level 2 or above
for a teacher with five or fewer years of experience, or of Level 3 or above for a
teacher with more than five years’ experience.

D.

During the probationary period, the employee may not be transferred from the
supervision of the original evaluator. Improvement of performance or probable
cause for non-renewal must occur and be documented by the original evaluator
before any consideration of a request for transfer or reassignment is contemplated
by either the individual or the school district.

Section 4 – Supervisor’s Post-Probation Report
Unless the probationary teacher has previously been removed from probation,
evaluator shall submit a written report to the Superintendent at the end of
probationary period, which report shall identify whether the performance of
probationary teacher has satisfactorily improved and which shall set forth one of
following recommendations for further action:

the
the
the
the

A.

That the teacher has demonstrated improvement to justify the removal of the
probationary status; or

B.

That the teacher has not demonstrated sufficient improvement and action should be
taken to non-renew the employment contract of the teacher.

When a continuing contract employee with five (5) or more years of experience receives a
comprehensive summative evaluation performance rating below basic (Level 2) for two
consecutive years, the school district shall, within ten (10) days of the completion of the
second summative comprehensive evaluation or May 15th, whichever occurs first,
implement the employee notification of discharge.
Section 5 – Post-Probation Transfer
Immediately following the completion of a probationary period that does not result in a
satisfactory evaluation (proficient for employees with more than five years’ experience or
basic for employees with five years or less), the employee may be removed from his or her
assignment and placed into an alternative assignment for the remainder of the school year.
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This reassignment may not displace another employee, nor may it adversely affect the
probationary employee’s compensation or benefits for the remainder of the employee’s
contract year. If such reassignment is not possible, the District may, at its option, place the
employee on paid leave for the balance of the contract term.
Section 6 – Evaluation Scoring Criteria
In order to establish each criterion, score the following calculations will be utilized.
1.874 or less = Unsatisfactory (rating of 1)
1.875 – 2.625 = Basic (rating of 2)
2.626 – 3.624 = Proficient (rating of 3)
3.625 – 4 = Distinguished (rating of 4)
Each criterion score will be turned into a letter rating and a corresponding score of 1 =
Unsatisfactory, 2 = Basic, 3 = Proficient and 4 = Distinguished. The summative rating for
comprehensive evaluation will be based upon the sum of all eight rating scores. A
summative rating of 8–14 is Unsatisfactory, 15–21 is Basic, 22-28 is Proficient and 29-32 is
Distinguished. An explanation of the Student Growth Impact Rating and the final
summative rating is contained in Appendix E.
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ARTICLE VIII - LAYOFF AND RECALL
Section 1 - Definition of Layoff
The term "layoff" (RIF), as used herein refers to action by the Board reducing the number
of teachers in the District due to reasons stated in Section 2 of Article VIII; it does not refer
to decisions to discharge or nonrenew an individual teacher for cause.
Section 2 - Initiation of Layoff
A reduction in staff may be necessary for any of the following reasons:
1.
2.
3.
4.

Special levy failure
Decrease in state support
Decrease in K-12 enrollment
Change in state, county or federal revenue sources

The necessity for and the extent of staff reduction will be determined by the Board of
Directors after receiving the recommendation of the Superintendent.
Section 3 - Factors for Layoff
The following will be the factors considered in determining the education program or
service to be provided and the certificated teachers who will be employed to provide the
education program or service.
In making a recommendation on the educational program or service to be provided by the
District, the Superintendent shall give consideration of the following factors:
A.

B.

Educational Program or Service
1.

The needs of students as developed by historical 7-12 subject enrollments of
students, requirements for graduation, requirements for accreditation and
minimum program requirements in accordance with WAC 180-16-191
through WAC 180-16-225 or appropriate state statutes as they may exist
from time to time and those programs necessary to retain categorical
revenues.

2.

The positions needed to operate the educational program or service
developed under number 1 above.
Certificated Staff
In all cases certificated staff members shall be retained to teach those classes which
require certificated personnel.
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C.

Seniority
1.

Layoff shall be by seniority. Seniority is defined as length of service within
the District as of the teacher's first working day; provided that any teacher
employed or to be employed by the Board shall be granted full seniority
credit for each year or portion thereof for teaching experience from any
district(s) in the state of Washington.

2.

In the event of more than one individual teacher having the same seniority
ranking, all teachers so affected will be ranked in accordance with the
number of education credits beyond the BA Degree from greatest to least.

3.

In the event of more than one individual teacher having the same number of
credits after applying the above provisions, all teachers so affected shall
participate in a drawing by lot to determine position on the seniority list.
The drawing shall be conducted openly and at a time and place which will
allow affected teachers and the Association to be in attendance.

4.

Teachers shall not be reduced in seniority ranking by school teachers that
are not represented by the teacher bargaining group.

5.

Notification of any layoffs or proposed layoffs will be made to the staff as
soon as possible.

Section 4 - Indeterminate Leave
Teachers that are to be laid off shall be placed on indeterminate leave. Any request for
indeterminate leaves shall be granted. "Indeterminate leave" means leave because of
reasons stated in Section 2 (above) resulting in a reduction of teachers. Any teacher placed
on indeterminate leave shall retain all accrued benefits and such other benefits as are
regularly extended to any teacher on a one-year leave of absence.
Section 5 - Retention and Reassignment
Teachers who remain on the staff may be reassigned to best fit the needs of the School
District program. The annual evaluations of teachers so reassigned shall bear the notation,
if applicable, that the assignment upon which they are being evaluated is an emergency
assignment outside of their major area.
Section 6 - Layoff Pool
Prior to May 15 of the year immediately preceding the school year in which the modified
educational programs shall take effect, the Superintendent will identify the name of
personnel to be nonrenewed and will take action under RCW 28A.405.210.
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All personnel who are not recommended for retention in accordance with these procedures
shall be nonrenewed from employment and placed in an layoff pool for possible reemployment.
Section 7 - Layoff Benefits
Any substitute teaching will be offered to those teachers who have been laid off before any
other person is offered such a position.
Provided the carrier so allows, teachers within the layoff pool may pay their total medical
insurance premium to the District. The District shall forward the money to the appropriate
medical payment center so that the teacher in the layoff pool and/or his/her dependents
shall be included within the group medical insurance provided the teacher makes his/her
premium payments in accordance with necessary timelines established by the District.
Section 8 - Recall
At such time that new openings are available, those teachers who were laid off will be
rehired in reverse order of layoff. They will be credited for sick leave accumulation at the
time of layoff and be placed on the salary schedule at the proper level of experience and
education. If teachers have been laid off, they do not lose any accumulated sick leave.
The Board shall give written notice of recall from layoff by sending a registered or certified
letter to said teacher at his/her last known address. A copy shall be sent to the Association.
It shall be the responsibility of each teacher to notify the Board of any change in address.
The teacher's address as it appears on the Board's records shall be conclusive when used in
connection with layoffs, recall or other notice to the teacher. Teachers who do not respond
to the Board’s notification within ten (10) business days, lose all rights to recall.
Section 9 - Duration of Layoff Pool
The maximum length of time a teacher may remain in the layoff pool shall be two (2) school
years following the year in which the teacher was laid off.
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ARTICLE IX - GRIEVANCE PROCEDURE
A. Purpose
The purpose of this procedure is to provide for the orderly and expeditious
adjustment of grievances of teachers of the Lind School District at the lowest
possible level.
B. Definitions
1.

"Grievance" means a claim based upon an event or condition which affects the
conditions or circumstances under which an individual works, allegedly caused by
misinterpretation or inequitable application of the terms of this negotiated
Agreement between the Board and the Association.

2.

"Grievant" means a teacher, groups of teachers, or the Association having a
grievance.

3.

Words denoting gender shall include both masculine and feminine.

4.

Whenever "day" or "days" are mentioned herein, they shall refer to school days
during the school term and weekdays (exclusive of Saturday, Sunday and holidays)
during the summer recess, unless a different meaning is clearly indicated.

C. Procedures
1. The adjustment of grievances shall be accomplished as rapidly as possible. To that
end, the number of days within which each step is prescribed to be accomplished
shall be considered as maximum and every effort shall be made to expedite the
process. Failure of the grievant to comply with the time limits set forth serves to
declare the grievance as settled based upon the last request made or last answer
provided, and no further action shall be taken. Failure of the School District to
respond within the timeline set for each level of grievance shall mean that the
grievant may automatically appeal to the next level. Under unusual circumstances,
the time limits prescribed in this statement may be extended by mutual consent of
the grievant and the District.
2. A grievant may elect self-representation or be represented by an Association
selected representative. (2007)
3. By mutual written agreement, any step of this grievance procedure may be
bypassed. (2007)
4. A grievance may be withdrawn or settled at any step. (2007)
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LEVEL I -- A grievant shall take up his/her grievance within twenty (20) days of its
alleged occurrence with his/her immediate administrative superior in an informal
conference. Every effort shall be made to adjust the grievance in an informal
manner.
LEVEL II -- If the grievant is dissatisfied with the outcome of the informal conference,
he/she may appeal in writing (see Appendix H) within five (5) days after the
informal conference, a formal conference. Every effort shall be made to develop an
understanding of the facts and the issues in order to create a climate which will lead
to a solution.
The formal conference shall occur within five (5) days after the grievant's written
appeal. The supervisor shall render a written answer to the grievant within five (5)
days after the formal conference occurs. The response shall include the reason upon
which the decision was based. (2007)
LEVEL III -- In the event that the grievant is not satisfied with the disposition of his/her
grievance at Level II, or in the event that no decision is rendered to the grievant
within five (5) days after the formal conference in Level II, he/she may appeal the
grievance, in writing, to the Superintendent of schools. Such written appeal must be
made by the grievant not later than five (5) days after completion of Level II. If the
grievant appeals the grievance to the Superintendent, the Superintendent or his/her
designee, shall meet with the grievant within five (5) days of the grievant's written
appeal at this level. The Superintendent or his/her designee shall render a written
answer to the grievant within five (5) days after the Level III meeting has occurred.
The response shall include the reasons upon which the decision was based. (2007)
LEVEL IV -- If the grievant is dissatisfied with the answer rendered at Level III, or if no
answer has been rendered within five (5) days after the Level III meeting, the
grievant may appeal the grievance, by written appeal within five (5) days of
completion of Level III, to the Board of Directors. The Board, within fifteen (15)
days after receipt of the grievant's appeal, or at its next regularly scheduled meeting,
whichever is later, shall hear the grievance of the grievant. The Board shall render a
written decision to the grievant within fifteen (15) days after hearing the grievance.
LEVEL V -A.

If the grievance has not been adjusted to the satisfaction of the grievant at
Level IV, or if no decision has been rendered within fifteen (15) days after the
grievant met with the Board, he/she may, within five (5) days after the
decision of the Board, or fifteen (15) days after he/she met with the Board,
whichever is sooner, request in writing that the Association submit his/her
grievance to arbitration. If the Association determines that the grievance has
merit, it shall give written notice to the Superintendent, within fifteen (15)
days after receipt of the request from the grievant, that it is submitting the
grievance to binding arbitration. If any questions arise as to arbitrability,
such questions will first be ruled upon by the arbitrator selected to hear the
dispute.
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B.

Within ten (10) days after such written notice of submissions to arbitration,
the Superintendent and the Association will attempt to agree upon a
mutually acceptable arbitrator and to obtain a commitment from such
arbitrator to serve. If the parties are unable to agree upon an arbitrator or to
obtain such a commitment within the ten (10) day period, a request for a list
of arbitrators may be made to the American Arbitration Association by either
party. The parties will be bound by the rules and procedures of the American
Arbitration Association. By mutual agreement the parties may use the
expedited rules of the American Arbitration Association except as modified
by this Agreement.

C.

Neither party shall be permitted to assert in the arbitration proceedings any
evidence which was not submitted to the other party before the completion
of Level IV at meetings.

D.

The arbitrator selected will confer with the representatives of the
Superintendent and the Association and hold hearings promptly and will
issue his/her decision not later than thirty (30) days from the date of the
close of the hearings or, if oral hearings have been waived, then from the date
the final statements and proofs are submitted to him/her. The arbitrator's
decision will be in writing and will set forth his/her findings of fact,
reasoning and conclusions on the issues submitted. The arbitrator will be
without power of authority to make any decision which requires the
commission of an act prohibited by law or which is in violation of the terms
of this Agreement. The arbitrator shall have no power to alter, add to, or
subtract from the terms of this Agreement. The arbitrator shall confine
his/her inquiry and decision to the specific areas of the Agreement as cited in
the grievance form. The arbitrator shall not substitute his/her knowledge for
the expressed provisions of the contract under question. The decision of the
arbitrator will be submitted to the Board and the Association and will be final
and binding upon the parties. (2007)

E.

The costs for the services of the arbitrator, including per diem expenses, if
any, and his/her travel and subsistence expenses and the cost of any hearing
room will be borne equally by the Board and the Association. All other costs
will be borne by the party incurring them.

F.

In cases involving nonrenewal, discharge, or actions which adversely affect
the teacher's contract status, the teacher shall select either the statutory
procedures or the grievance procedure provided provisional teachers shall
use statutory procedures. If a teacher serves notice to the Board that he/she
is appealing the Board's decision according to the statutory provisions, then
that teacher and the Association expressly waive utilization of the grievance
procedure. If the teacher and/or the Association utilize the grievance
procedure to appeal the Board's decision, then the teacher expressly waives
his/her statutory rights and remedies.
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SUPPLEMENTAL CONDITIONS:
1.

All individuals involved, and all others who might possibly contribute to the
acceptable adjustment of a grievance, are urged to testify with full assurance that no
reprisal will follow by reason of such participation.

2.

At each level of the procedure for adjusting grievances with his/her immediate
administrative superior, the grievant shall be entitled to be accompanied by others
who might contribute to the acceptable adjustment of the grievance and/or to be
represented by legal counsel.
PROVIDED, that any teacher at any time may present his/her grievance to the
employer and have such grievance adjusted without the intervention of the
Association, as long as such representative has been given an opportunity to be
present at that adjustment and make its views known, and as long as the adjustment
is not inconsistent with the terms of the Agreement then in effect.

3.

The Board and the administration will cooperate with the Association in its
investigation of any grievance; and further, will furnish the Association such
information as is requested for the processing of any grievance. Likewise, the
Association will cooperate with the District in its investigation of any grievance and,
further, will furnish the District such information as is requested for the processing
of any grievance.

4.

Grievance Files: All documents, communications, and records dealing with the
processing of a grievance shall be filed separately from the personnel files of the
participants.

5.

Neither party nor their affiliates shall contribute any funds or assistance to reverse
the decision of the arbitrator.
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Letter of Agreement
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ARTICLE X – STAFF SHARING
Section 1 – Shared Employees
A. A shared employee(s) shall be considered only an employee of Lind School District.
B. A shared employee will be observed and evaluated in each district. Each evaluation
will be discussed and approved by both principals before it is presented to the
employee, with the principal from the Lind School District taking the lead.
C. A shared employee(s) shall be given one (1) prep period each day (equal to the
number of minutes that each secondary teacher receives). Prep time shall not be
used for travel time. If it is necessary for prep time to be used for travel time, the
shared employee(s) shall be compensated in the following manner:
A teacher’s hourly rate of pay will be calculated. The hourly rate will be divided by
sixty (60) and multiplied by the number of minutes prep time lost to daily travel.
D. A shared employee(s) shall receive an uninterrupted thirty (30) minute lunch time
each day. Lunch time shall not be used for travel time.
E. A shared employee(s) shall receive one (1) class period of travel time each day as
part of the seven (7) hour, ten (10) minute workday. Reviewed annually or as
needed pending changes in the number of minutes offered in a period.
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ARTICLE XI – DURATION
A. This Agreement shall be effective as of September 1, 2019 and shall continue in effect
until the 31st day of August, 2022. Salary schedule will increase according to State
funded IPD in 2020-2021 and 2021-2022. This agreement shall not be extended
orally, and it is expressly understood that it shall expire on the date indicated.
B. This Agreement may be opened for amendment(s) by the mutual consent of both parties
and the Board shall not adopt policy affecting the wages, hours, terms and
conditions of employment without negotiating with the Association
C. Annually, no later than April 15, or upon the close of the legislative session, whichever
comes later, the Agreement shall be opened for the purpose of negotiating the
annual salary changes, medical payments, extracurricular payments, supplemental
contracts, and two (2) additional sections chosen by each party.

FOR THE ASSOCIATION

FOR THE BOARD

____________________________
President

____________________________
Board Chairman

____________________________
Association Negotiator

____________________________
District Negotiator

____________________________
Association Negotiator

____________________________
Superintendent of Schools

Dated this _________ day of ________________, 2019
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APPENDIX A - 2019 -2022 Lind Salary Schedules
For 2019-2020 school year reflects a 2.56% increase by adding the .56% State Funded
Professional Learning Day and 2.00% IPD For 2020-2021 school year reflects a 2.66%
increase by adding the .56% State Funded Learning Day and 2.1% IPD
For 2021 – 2022 school year reflects an increase based on 2.1 % IPD
2019-2020
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2020-2021
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2021-2022
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APPENDIX B – 2019-2022 EXTRACURRICULAR SALARY SCHEDULE
Supplemental contracts for extracurricular and special assignments shall be one (1) year in
duration. A supplemental contract may be renewed or terminated at the sole discretion of
the Board. **Refer to ARTICLE III, Section 7, Part C for further clarification. *All extracurricular clubs or activities shall be approved by the building principal on an annual basis.
Base rate increases to $39,500 in 2019-2020, $41,000 in 2020-2021, at which time salary
schedule will de-link from percentages at the agreed upon amount. During future
negotiations, the supplemental salary schedule (Appendix B) will be negotiated
simultaneously by a team consisting of members from both Lind LEA and Ritzville REA.
(2019)
Extracurricular pay for supplementary contracts shall be paid in one lump sum in April
payroll.
Middle School
FFA
MS ASB Advisor
MS Lunch Supervisor (3)
Game Set-Up

Class Advisor (3)
NHS
Camp Wooten Chaperone (2)
K-4 Music
MS Concessions/Kennel Club

13%
6%
6% each (Supervisory activities coordinated
with the principal)
3% {Only games played in Lind. No supervisory
duties. Duties include Volleyball, Girls and Boys
Basketball – setup bleachers, score clock,
microphone (make sure operating correctly),
towels for referees, dust mop gym floor before
games, and ice. Duties included for football,
Softball, and Baseball – ice, setup score clock,
microphone (make sure operating correctly).}
3.5% each
3%
$400 each
2%
*In the event that the Lind School District
position becomes K-8, the stipend would return
to 6.5%
5%

High School
Band/Music/Choir
FFA
FBLA
FCCLA/FACS
HS ASB Advisor
Lunch Supervisor
principal)

13%
13%
6%
6% * if FCCLA is not included; FACS – 4%
6%
6% (Supervisory activities coordinated with the
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Co-Op Assessment Coordinator
Drama
Class Advisor (3)
Graduation Coordinator/Senior Advisor
Senior Project Coordinator
NHS
Knowledge Bowl
Yearbook

6%
4.5%
3.5% each
3.5%
4%
3%
4%
6.5%

***If Middle School publications (2%), MS drama (2%), WE Lind-Ritzville (3%), MS
Knowledge Bowl (2%), Seattle Trip (2@ $400), MS FCCLA/FACS (6%) * if FCCLA is not
included; FACS – 4%, MS Yearbook (6.5%), High School Publications (4%) get reinstated as
activities/classes, the supplementary contract(s) and stipend(s) will be added to the
Extracurricular Salary Schedule during the next contract revision without negotiation and
will be paid in the school year that the activity/class is reinstated.
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APPENDIX C – DEFINITIONS AND CONDITIONS
COMPREHENSIVE EMPLOYEES
A. Definition: The term “comprehensive employee” shall be those employees who are
in their first (1st), second (2nd) or third (3rd) year of provisional employment with
the District, any employee who received a comprehensive summative evaluation
performance rating of Level 1 or Level 2 in the previous school year who do not
qualify for focused evaluation. These employees will receive a comprehensive
evaluation.
B. Frequency of Evaluation: Comprehensive employees shall be evaluated annually,
which evaluation shall be completed prior to May 15th for provisional employees
and June 1st for non-provisional employees.
C. Observations: Comprehensive employees shall be formally observed (at least and
no less than) two (2) times per school year, as per contract. Each formal
observation shall be no less than thirty (30) minutes in length. Total observation
time for each employee shall not be less than sixty (60) minutes each school year.
D. The employee or evaluator may require that the comprehensive evaluation process
be conducted in any given school year. A comprehensive summative evaluation
shall be provided to teachers at least once every four years.
E. The following categories of classroom teachers shall receive an annual
comprehensive summative evaluation: provisional employees and any teacher who
received a comprehensive summative evaluation performance rating of
unsatisfactory (Level 1) or basic (Level 2) in the previous school year.
FOCUSED EMPLOYEES
A. Definition: The term “focused employee” is a continuing employee with satisfactory
evaluations, provided that any such employee or evaluator may opt out of focused
status for any full year, and further provided that one (1) year out of every four (4)
the comprehensive evaluation must be used. A focused evaluation may only be used
for teachers who received a performance rating of proficient (Level 3 or above in
the previous school year.
B. Frequency of Evaluation: Focused employees shall be evaluated annually, which
evaluation shall be completed prior to June 1st.
C. Observations: The focused evaluation shall be based on at least two (2) observation
periods during the school year totaling at least sixty (60) minutes, if the evaluation
includes a criteria that requires observation.
D. Negative Evaluation Bar: The focused evaluation may not be used as a basis for the
non-renewal of an employee’s contract.
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E. Removal From Focused Evaluation: If the evaluator of an employee has reason to
believe the focused evaluation option should be dropped during the year, written
notification must be given of the reasons for the decision by December 1.
F. The evaluator must assign a comprehensive summative evaluation performance
rating for the focused evaluation.
G. A teacher may be transferred from a focused evaluation to a comprehensive
summative evaluation at the request of the teacher of principal, or at the direction of
the teacher’s evaluator.
H. Focused evaluations shall include an assessment of one of the eight criteria selected
for a performance rating plus professional growth activities specifically linked to the
selected criteria. The selected criteria must be approved by the teacher’s evaluator
and may have been identified in a previous comprehensive summative evaluation as
benefitting from additional attention. A group of teachers may focus on the same
evaluation criteria and share professional growth goals.
I. A teacher may apply the focused evaluation professional growth activities toward
the professional growth plan for professional certificate renewal as required by the
professional educator standards board.
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APPENDIX D – MARZANO AT A GLANCE
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APPENDIX E – COMPREHENSIVE AND FOCUSED SUMMATIVE RATING DESCRIPTION
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APPENDIX F- LRSD FINAL COMPRHENSIVE AND FOCUSED EVALUATION
TEACHER:

____________

Type of Evaluation

ASSIGNMENT: ______
Type: Comp/Focus
SCHOOL: Choose Location

Annual: Choose Kind
If Focused,: N/A

OBSERVATION DATES AND TIMES:_ _________________________________________________

APPRAISAL: Criterion 1: Expectations
Score____
Criterion 2: Instruction
Score____
Criterion 3: Differentiation + Student Growth
Score____
Student Growth 3.1: ____
Student Growth 3.2: ____
Criterion 4: Content Knowledge
Score____
Criterion 5: Learning Environment
Score____
Criterion 6: Assessment + Student Growth
Score____
Student Growth 6.1: ____
Student Growth 6.2: ____
Criterion 7: Families and Community
Score____
Criterion 8: Professional Practice + Student Growth Score____
Student Growth 8.1: ____
Total: ____
Total:
_____

Rating ____
Rating ____
Rating ____
Rating ___
Rating ___
Rating ___
Rating ____
Rating ____
_____

(Criterion Scale: 4 = Distinguished, 3 = Proficient, 2 = Basic, 1 = Unsatisfactory)

FINAL SUMMATIVE SCORE/RATING:

Choose Rating

STUDENT GROWTH IMPACT RATING: Choose Rating
STUDENT GROWTH INQUIRY?

Yes/No

Teacher Comments:
My signature below indicates that I have seen this evaluation. It does not necessarily
indicate agreement with the findings.
I wish to have a meeting to discuss this evaluation.
I do not desire a meeting to discuss this evaluation.
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Teacher Signature:

Date:

Supervisor: Choose one Signature:

Date:
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APPENDIX G - GRIEVANCE REVIEW REQUEST
(Levels 2-4 only)
This form is to be utilized in initiating a grievance review pursuant to rules and
regulations adopted for the processing of grievances under the "ARTICLE IX – GRIEVANCE
PROCEDURE.
A grievance means a claim based upon an event or condition which affects the conditions
or circumstances under which an individual works, allegedly caused by misinterpretation
or inequitable application of the terms of this negotiated Agreement between the Board
and the Association.
In presenting a grievance at Level 2 (at a formal conference), Level 3, or Level 4, a
Grievance Review Request Form must be submitted. A completed form must be addressed
to the appropriate parties at each step.
If the grievance is appealed to Level 5, a separate form shall be utilized.
TO

________________________________
Name

__________________________________
Title

GRIEVANT'S NAME____________________________________________________________
POSITION____________________________________________________________________
ADDRESS____________________________________________________________________
SCHOOL OR BUILDING________________________________________________________
DEPARTMENT________________________________________________________________
1. Consistent with the procedure for adjusting grievance, I have taken the following
options: (Indicate specifically by name and title who has officially received the
grievance to date.)

Level 2 ________________________________

Conf. Date________________________

Level 3 ________________________________

Conf. Date________________________

Level 4 ________________________________

Conf. Date________________________
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2. The nature of my grievance is:

3. The adjustment I am recommending is:

___________________________________
Signature

_____________________________
Date
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APPENDIX H - DEMAND FOR ARBITRATION
American Arbitration Association
VOLUNTARY LABOR ARBITRATION RULES
Date________________________________
TO: (Name)___________________________________________________________________
(of party upon whom the Demand is made)
(Address)______________________________________________________________________
(City and State)_________________________________________________________________
The undersigned, a party to an arbitration agreement contained in a written contract, dated
_________________________, providing for arbitration, hereby demands arbitration hereunder
(see attached).
NATURE OF DISPUTE:

REMEDY SOUGHT:

You are hereby notified that copies of our arbitration agreement and of this demand are
being filed with the American Arbitration Association at its ________________ Regional office,
with the request that it commence the administration of the arbitration.
Signed________________________________ Title________________________________
Address_______________________________City and State_____________________________
Telephone_____________________________________________
To institute proceedings, please send appropriate copies of this Demand with the
administrative fee as provided in Section 43 of the Rules.
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APPENDIX I- 2019-2020 CALENDAR
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INDEX

A
Absence
Statement of
Academic Freedom
Administration
Adoption Leave
Assignment, Transfers and Vacancies
Association Leave
Association Rights
Attendance at Meetings and Conferences

I
Indeterminate Leave
Individual Contracts
Individual Rights
Instruction
Insurance Benefits

20
24
2
15
9
19
4
19

J
Jury Duty and Subpoena

B
Benefits
Layoff
Bereavement Leave
Business

Layoff and Recall
Leave
Adoption
Association
Bereavement
Emergency
Family Illness
Family Medical Leave Act
Inderterminate
Jury Duty & Subpoena
Maternity
Meetings & Conferences
Military
Other
Parenting
Paternity
Personal
Sick
Sick Leave Cashout
Sick Leave Exhaustion
LRSD Final Comprehensive and Focused Evaluation

C
63
23
56
11
11

D
Definitions and Conditions
Demand for Arbitration
Discipline, Student
Distribution of the Agreement
Due Process
Duration
Duties, Noninstructional

52
62
22
2
7
45
12

Management Rights
Marzano at a Glance
Maternity Leave
Mentor-Beginning Teacher Program
Military Leave
Moving Classrooms

17
33
50

F
Family Illness Leave
Family Medical Lave Act

Noninstructional Duties

12

O

G
Orientation of Teachers
Other Leaves

40
60

22
19

P

H
Hours, Teaching

6
54
14
25
18
31

N

15
19

Grievance Procedure
Grievance Review Request

37
14
15
19
17
17
15
19
38
18
14
19
18
19
14
15
18
14
16
15
58

M

E
Emergency Leave
Evaluations
Extracurricular Salary Schedule

18

L
39, 45
17
4

Calendar
Classroom Visitation
Comprehensive and Focused Summative Rating
Description
Contract, Release from
Contracts, Individual

38
11
7
22
29

Parenting Leave

28

64

14

Paternity Leave
Payroll Deductions
Personal Leave
Personnel
Personnel File
Preamble
Preparation Time

Sick Leave Conversion
Sick Leave Exhaustion
Staff Development
Staff Protection
Statement of Absence
Student Discipline

15
4
18
7
8
1
24

T

R
Reassignment
Recall
Retirement Contribution from District
Right to Due Process
Rights
Association
Individual
Management

Teacher Facilities
Teacher Orientation
Teacher Work Year
Teaching Hours
Travel Reimbursement

38
39
16
7
4
7
6

12
22
30
28
29

V
VEBA III Sick Leave Reimbursement

S
Salary Payment
Seniority
Sick Leave
Sick Leave Cashout

17
15
23
8
20
22

16

W
28
38
14
16

Wages and Hours
Work Year
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28
30

